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Rule 1. Scope of the Rules

These rules govern the procedureand practice in all actions jurisdictionally cognizableinthe Indiana Tax Court. They
shallbe construed to securethe just, speedy and inexpensive determination ofevery action. Ex cept to the extent these
rules are clearly inconsistentwith the Indiana Rules of Trial Procedure (“Trial Rules”),thoseTrial Rules shall apply to
actions in the Tax Court, but nothing herein or in the Trial Rules shall be deemed to extend the jurisdiction of the Tax
Courtwithrespectto persons, actions, orclaims over which it does not otherwise have authority. In the caseofan appeal
from a determination ofa probate court, the Indiana Rules of Appellate Procedure shall apply.

Rule 2. Forms of Action

Inthe Indiana Tax Court, the formsofcivil actioninclude:

(A) anoriginaltax appeal arising under the tax laws ofthe State ofIndiana by which an initial judicial appeal ofa
final determination ofthe Department of State Revenue, the Indiana Board of Tax Review, or the Department of
Local Government Financeis sought, and

(B) any otheraction for which jurisdiction in the Tax Courtis conferred by statute.

Rule 3. Commencement ofan Action

(A) Appealsfrom Final Determinations ofthe Department of State Revenue. Anoriginal tax appeal from
a final determination ofthe Department of State Revenue is commenced by conventionally filing a petition in
the Tax Court.

(B) Appealsfrom Final Determinations ofthe Indiana Board of T ax Review. Anoriginal tax appeal from
a final determination ofthe Indiana Board of Tax Review is commenced by conventionally filing a petition in the
Tax Courtand filing a written noticeofappeal with the Indiana Board of Tax Review.

(O Appealsfrom Final Determinations ofthe Department of Local Government Finance. An original
tax appeal from a final determination of the DepartmentofLocal Government Finance is commenced by
conventionally filing a petition in the Tax Court.



(D)

(B)

(F)

(&)

Copies of Petitions. Copies ofthe petition required under Section Bof this Rule shall be served upon those
persons designatedby any applicable statute. A petitioner complies with this Rule by servinga copy ofthe
petitionin the manner provided by Trial Rules 4.1 through 4.11 as applicable. Copies ofthe petition shallbe
served upon publicofficers only in their official capacities.

Filingthe Record of Judicial Review.In original tax appeals filed under Sections (B) or (C) ofthis Rule,
the petitionershall request the Indiana Board of Tax Review or the Department of Local Government Finance to
prepare a certified copy ofthe agency record by including the request in the petition. The petitioner shall
conventionally file a certified copy of the record with the Tax Court within thirty (30) days after receiving
notification from the Indiana Board of Tax Review or the Department of Local Government Finance that the
record hasbeen prepared.

Enjoining the Collectionofa T ax.In certain circumstances, the collection ofalisted tax, interest, and
penaltiesis limited by statute. Nonetheless, if the petitioner seeks to enjoin the collection ofa tax pending the
original tax appeal, there must be included with the original tax appeal a petition to enjoin the collection ofthe
tax, which petition mustincludea summary ofthe issues that the petitioner will raise in the original tax appeal,
and the equitableconsiderations for which the Tax Courtshouldorder the collection ofth e tax to be enjoined.

Confidentiality of Court Records on Appeal.
(1) CourtRecordsare accessibleto the public, except as providedin Administrative Rule 9(G).

(2) Proceduresfor Excluding Court Records from Public Access on Appeal. Any Court Record excluded from
Public Access on appeal must be filed in accordance with the following procedures:

(a) Noticeto maintain exclusion from Public Access.

(i) Incaseswherethe Court Recordisexcluded from Public Access pursuantto Administrative
Rule 9(G)(2), 9(G)(3),0r 9(G)(4), the party or person submitting the confidential record must
provide the separatewritten noticerequired by Administrative Rule 9(G)(5)(a) identifying the
specific 9(G)(2) or 9(G)(3) ground(s) upon which exclusion is based. (See Form # App.R. 11-

5)

(i) Incaseswhereall Court Recordsare excludedfrom Public Accessin accordancewith
Administrative Rule 9(G)(1), no noticeofexclusion from Public Access isrequired.

(b) Public Access and Non-Public Access Versions. Where only a portion ofthe Court Record hasbeen
excluded from Public Access pursuant to Administrative Rule 9(G)(2) or 9(G)(3), the following
requirements apply:

(i)  Public Access Version.

a. If a filing contains confidential Court Records to be excluded from Public Access, the
confidential CourtRecord shall be omitted or redacted fromthis version.

b.  The omissionorredaction shall beindicated at the place it occurs in the Public Access
version. If multiple pages are omitted, a separate place keeper insert must b e inserted
for each omitted page to keep PDF page numbering consistentthroughout.

c. Ifthe entire document is to be excluded from Public Access, the Administrative Rule
9(G)(5)(a) Notice filed with the document will serve as the Public Access Version.

(i1) Non-Public Access Version.

a. Ifthe omitted or redacted Court Recordis not necessary to the disposition ofthe case
on appeal, the excluded Court Record need notbe filed or tendered in any form and
only the Public Access versionis required. The Administrative Rule 9(G)(5)(a) Notice
should indicatethis fact. (See Form # App.R.11-6)

b. Ifthe omitted or redacted Court Recordis necessary to the disposition ofthe case, the
excluded CourtRecord must be separately filed or tendered as follows.

1. The first page of the Non-Public Access Version should be conspicuously marked
“Not for Public Access” or “Confidential,” with the caption and numberofthe case
clearly designated.

2. The separately filed Non-Public Access version shall consist ofa complete,
consecutively paginated replication including both the Public Access material and
the Non-Public Access material.

3. Use ofgreenpaperisabolishedfor E-Filing. Pagesin the Non-Public Access version
containing Court Records that are excluded from Public Access shall instead be
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identified with aheader, label, or stamp that states, “CONFIDENTIALPER A.R.
9(G)” or “EXCLUDED FROM PUBLIC ACCESS PER A.R.9(G).”

(iii) The requirementsinTax CourtRule 3(G)(2)(b) do notapply to casesinwhichall Court
Records are excluded from Public Access pursuant to Administrative Rule 9(G)(1).

(3) E-Filing document security codes settings.

(a) Whereonly aportionofthe Court Record hasbeen excluded from Public Access pursuant to
administrative Rule 9(G)(2) or 9(G)(3), the E-Filing document security codes setting for the Public
Access Version shall be “Public Document.”

(b) Whereonly aportionofthe Court Record has been excluded from Public Access pursuant to
Administrative Rule 9(G)(2) or 9(G)(3), the E-Filing document security codes setting for the Non-
Public Access Version shall be “Confidential document under Admin. Rule 9.”

(c) Incasesinwhichall Court Records are excluded from Public Access pursuant to Administrative
Rule 9(G)(1), the E-Filing document security codes setting shall be “Confidential document under
Admin. Ruleg.”.

(H) AttorneyInformation. Any attorney thatenters an appearance and initiates an original tax appeal on behalf
of the named petitioner under this rule, orwho enters an ap pearance as amicus curiaeor as an intervenor on
behalfofthe named petitioner, shall provide the following:

1)

(2)

(3)

Certification that the contact information listed on the Indiana Supreme Court Roll of Attorneys for each
attorney is currentand accurate as ofthe appearanceis filed (Attorneys can review and updatetheir Roll of
Attorneys contact information on the Clerk of Courts Portal;

Acknowledgment that all orders, opinions, and notices in the matter will be sent to the email address(es)
specified by the attorney on the Roll of Attorneys regardless ofthe contact information provided on the
notice ofappearance;and

Acknowledgment that each attorney listed on the notice ofappearance is solely responsible for keeping
his/her Roll of Attorneys contact information accurate per Ind. Admis. Disc. R. 2(A).

Rule 4. Jurisdiction over Respondents and Service of Process

(A) Appealsfrom Final Determinations ofthe Department of State Revenue and the Departmentof
Local GovernmentFinance.

®

(2)

Notwithstanding anything to the contrary herein, the Tax Court acquires jurisdiction overthe Department
of State Revenue or the Department of Local Government Finance upon the filing ofa petition with the
clerk ofthe Tax Court seekingto set aside a final determination ofeither ofsuch state agencies, as the case
may be. The clerkofthe Tax Court shall promptly transmit copies ofa petition filed in the Tax Court to the
Attorney General and to the stateagency named as the respondent in such petition and shall state in
accompanying transmittal letters: (1) the date on which the petition was filed; (2) the date on which the
petitionis being mailed to the Attorney General and the respondent stateagency; and (3) the time within
which these rulesrequirearesponsive pleading. Nothing in this rule shall relieve a party from complying
with statutory requirements for bringing an original tax appeal.

Inoriginal tax appeals offinal determinations ofthe Department of State Revenue or the Department of
Local Government Finance, it shallnotbe necessary to serve summons on the Attorney General, the
Department of State Revenue, or the Department of Local Government Finance. Serviceof summons in
accordancewith the Trial Rules shall be required for the Tax Courtto acquirejurisdiction overany other
persons;such service shallbe made as providedin Trial Rule 4.11.

(B) Appealsfrom Final Determinations ofthe Indiana Board of T ax Review.

®

(2)

(3)

Inoriginal tax appeals offinal determinations ofthe IndianaBoard of Tax Review, the Tax Court acquires
jurisdiction over a party or person who under theserules commences or joinsin the original tax appeal, is
served with summons or enters an appearance, or who is subjected to the power ofthe Tax Court under any
other law.

Inoriginal tax appealsinitiated by taxpayers, the named respondent shall be the person or persons
designated by statute as parties to judicial review of final determinations ofthe Indiana Board of Tax
Review.

Inoriginal tax appealsinitiated by a government official or entity, the named respondent shall be the
taxpayer who was a party to the proceeding before the Indiana Board of Tax Review.



©

(D)

(4) Service ofsummons shall be required only with respect to the named respondent and any otherperson
whom the petitioner seeksto join as a party.Ifthe Department of Local Government Finance is a named
respondent, service of summons shall be made upon the Commissioner ofthe DepartmentofLocal
Government Finance. Service of summons shallbe made in acc ordance with the Trial Rules.

Public Officers in Their Official Capacities. Public officers shall only be made parties to original tax
appealsin their official capacities.

Substitution of Parties.

(1) When a public officer who ismade a party to an original tax appeal in his or her official capacity dies,
resigns, or otherwiseno longerholds the public office, the officer's successor is automatically substituted as
a party.

(2) Aparty shall provide notice to the Tax Court ofthe succession in office ofany party. The failure of any party
to file a notice shall not affect the party's substantiverights.

(3) The deathorincompetenceofany party on appeal shall not cause the original tax appeal to abate.
Successor parties may be substituted for the deceased or incompetent parties.

(E) RespondingParty Attorney Information. Anyattorney that enters an appearance onbehalfofthe named

respondent under this rule, or who enters an appearanceas amicus curiae or as an intervenoron behalfofthe
named respondent,shall provide the following:

(1) Certificationthat the contact information listed on the Indiana Supreme Court Roll of Attorneys for each
attorney is currentand accurate as ofthe date the appearance is filed (Attorneys can review and update
their Roll of Attorneys contact information on the Clerkof Courts Portal,;

(2) Acknowledgmentthatall orders, opinions,and notices in the matter will be sent to the email address(es)
specified by the attorney on the Roll of Attorneys regardless ofthe contact information provided on the
notice ofappearance; and

(3) Acknowledgment that each attorney listed on the notice ofappearance is solely responsible for keeping
his/her Roll of Attorneys contact information accurate per Ind. Admis. Disc. R. 2(A).

Rule5.Time

Time for Response to Petition. Inacase in which the clerkofthe Tax Court has served a petition in an original tax
appeal without service ofsummons, the period for filing aresponse to such petition by the State Agency so served shall be
thirty (30) days after the mailing ofthe clerk's transmittal letter.In a case governed by Rule 4(B), the period for filing a
response to a petition shall be thirty (30) days after the service ofthe petition and summons on anamed respondent. The
Court shall automatically grant an initial motion for an enlargement oftime for an additional thirty (30) days to respond
to a petition. Aninitial motion filed pursuant to this Rule shall state the date when the originalresponse is due and the
date to which the time is enlarged, and the initial motion must be filed on or before the original due datefor this Rule to
apply. All subsequentmotions for enlargement oftime will be granted only for good cause shown.

Rule 6. Joinder and Intervention

A)

(B)

Joinder ofTaxpayerin T ax Court Appealsby Government Organization or Representative. Inan
originaltax appeal in the Tax Court brought by a governmental organization or official representative, any
person or persons whose liability for, or rightto arefund of, taxes would be directly affected by the outcome of
such appeal may intervene in the action pursuant to Trial Rule 24 if not already named as arespondent or
joined under Trial Rule 20.

Right of Intervention. The Department of Local Government Finance shall have the right to intervene in
original tax appeals offinal determinations ofthe Indiana Board of Tax Review when the interpretation ofits
rulesis at issue. Thisright of intervention shall not extend to settlement ofthe litigation between th e original
partiesto the tax appeal unless the Department of Local Government Finance was a party to the action before
the Indiana Board of Tax Review.

Rule7.Failure to Make or Cooperate in Discovery

A)

(B)

Appropriate Court. An application for an orderto a party to compel discovery may be made to the Tax Court,
or alternatively,on matters relating to a deposition or an order under Trial Rule 34, to a courtin the county
where the depositionisbeingtaken or where compliance is to be made. Application for an orderto compel
discovery directed to adeponent who isnot a party shallbe made to a courtin the county where the deposition
is being taken or to the Tax Court.

Sanctions. Ifa deponent fails to be sworn or to answer a question after being directed to do so by the court in
the county in which the deposition is being taken or by the Tax Court, the failure may be considered a contempt
of that court.



Rule 8. Hearings

(A) Location ofHearings. All hearings, including but notlimited to evidentiary hearings, trials, oral arguments,
and hearings on motions, shallbe conducted in Allen County, Jefferson County, Lake County, Marion County,
St. Joseph County, Vanderburgh County, or Vigo County. A taxpayer who appealsto the Tax Court shall, at the
time the appealisfiled, file an election as to the county in which the hearings in the appeal shall be conducted. If
the taxpayeris an appellee in an appeal to the Tax Court, the taxpayershall file such an election within thirty
(30)daysafterreceiving notice ofthe appeal. Ifno such election is timely filed, hearings shall be conducted in
Marion County unless otherwise ordered by the Court.

(B) No Jury Trials. Allappeals shall be tried to the Tax Court without a jury.

Rule 9. Subpoena

(A) SubpoenaforTaking Depositions--Place of Exam ination. Proofofservice ofanotice to take a
deposition as provided in Trial Rules 30(B) and 31(A) constitutes a sufficient authorization for the issuance by
the clerk ofthe Tax Court or by the clerk ofcourt for the county in which the deposition is to be taken of
subpoenas for the persons named or described therein. The subpoenas may command the persons to whom it is
directedto produce designated books, papers, documents, or tangible things which constitute or contain
matters within the scope ofthe examination permitted by Trial Rule 26(B), but in that event the subpoena will
be subject to the provisions of Trial Rules 26(C) and 45(B).

(B) Subpoenafora Hearingor Trial. Attherequestofany party,subpoenas for attendance at a hearing or trial
shall be issued by the clerk ofthe Tax Court whenrequested,or, in the case ofa subpoena for the taking ofa
deposition, by the clerk ofthe Tax Court or by the clerk ofthe courtin the county in which the depositionis
being taken. A subpoenamay be served at any placewithin the state; and when permitted by the laws ofthe
United States, this or another state or foreign country,the Court, upon properapplication and cause shown,
may authorizethe service ofa subpoena outsidethe state in accordancewith and as permitted by such law.

(C) Contempt. Failure by any person without adequate excuse to obey a subpoena servedupon him may be
deemed in contempt ofthe Tax Court or the court from which the subpoena wasissued, or ofthe court ofthe
county wherethe witness was required thereunderto appear or act. The attendance ofall witnesses when duly
subpoenaed and to whom feeshavebeen paid or tendered as required by law may be enforced by attachment.

Rule 10. Findings by the Tax Court
The Tax Court shall determinethe facts and judgmentshall be entered thereon pursuantto Trial Rule 58. The Court shall
render its decisions in writing. The Tax Court shall make special findings offact without request:

(1) in grantingorrefusing preliminary injunctions, including injunctions against collection ofany tax;

(2) in makingany final decision after trial; and

(3) inany other caseprovided by these rules or by statute.

The Supreme Court shall not set aside the findings or judgment ofthe Tax Court unless clearly erroneous, and dueregard
shall be given to the opportunity ofthe Tax Court to judge the credibility ofthe witnesses. The findings ofa master shall be
considered as findings of the Tax Court to the extent that the Tax Court adopts them. Ifanopinion or memorandum of
decisionisfiled, it will be sufficient if the findings of fact and conclusions appear therein. Findings offact are unnecessary
ondecisions of motions under Trial Rules 12 or 56 or any other motion except as provided in Trial Rules 41(B) (dismissal)
and 59(J) (motionto correcterrors).

Rule 11. Court and Clerk

(A) Tax Court Always Open. The Tax Court shall be deemed always open for the purposeoffiling any pleadings
or other proper documents,ofissuing and returning any process contemplated by theserules,and of making
and directing all interlocutory motions, orders, and rules. Terms of court shall not be recognized.

(B) Evidentiary Hearings--Ordersin Chambers. All evidentiary hearings in connection with an original tax
appeal shallbe conducted in open courtin aregular court or hearing room in the county designated for such
hearing by the taxpayer party thereto. In the absence of such designation, such hearings shall be conductedin
Marion County. All other acts or proceedings may be done or conducted by the judge ofthe Tax Court in
chambers withoutthe attendance ofthe clerkor other Court officials and at any otherplacewithin the State.

(O) Clerk,Clerk's Office,and Orders by Clerk. The clerk ofthe Court is the clerk ofthe Supreme Court, Court
of Appeals, and Tax Court, and the address ofthe clerk’s office is State House, Room 216, Indianapolis, Indiana
46204. Exceptas may be otherwise provided by law, the clerk's office with the clerkor a d eputy in attendance
shall be open during business hours on all days except Saturdays, Sundays, and legal holidays. All motions and
applications for issuing process, for entering defaults or judgments by default, and for other proceedings which



(D)

Rule12.

donotrequire allowance or order ofthe Court are grantable of course by the clerk; but the clerk's action may be
suspended or alteredor rescinded by the Court upon cause shown.

Notice ofOrders or Judgm ents. The clerk shall give notice ofrulings, orders, or judgments and with the
effectasprovided in Appellate Rule 26.

Hearings and Motions

A)

(B)

©

(D)

Proceedings. The Tax Court shall periodically establishtimes and places, at intervals sufficiently frequent for
the prompt dispatch ofbusiness at each ofthe counties designated for the hearings in original tax appeals, at
which motions requiring notice and hearing may be heard and disposed of; but the judge at any time or place
and on such notice, ifany, as the judge considers reasonable may make order for th e advancement, conduct, and
hearingofactions. To expedite its business, the Courtmay direct the submission and determination of motions
without oral hearing upon briefwritten statements orreasons in support and opposition, or direct and permit
hearings by telephone conference call with all attorneys or other similarmeans of communications.

Motion,Response,and Reply

(1) Every motionshallbe accompanied by a proposed form oforder,and except for motions for continuance,
shallinclude amemorandum oflaw or a statement of points and authorities, explaining how relevant
authorities supportthe contentions ofthe moving party.

(2) Inmattersotherthan motionsfor summary judgment (governed by Trial Rule 56), an opposing party may
file a memorandum oflawor a statement ofauthority in response to the matters raisedin any motion not
later than ten (10) days from the dateofservice ofthe motion, or within such shorter orlongertime as the
Court may allow.

(3) Areply memorandum,ifany, shall be filed withinseven (7) days ofthe service ofthe responding
memorandum, or within such shorterorlongertime as the Court may allow.

Oral Hearings. Oral hearings shall be conducted on motions in the discretion ofthe Courtifrequested by

either party, or when ordered by the Court. Inthe motion or response, a party requesting oral hearing shall

specify the amount oftime required for hearing, whether appearance by telecommunications is requested, the
names and telephone numbers ofall parties served with the motion or response,and whetherofficial court
reporting services are requested for the hearing.

Hearing on Petition to Enjoin. When a petition to enjoin the collection ofa tax pending the original tax
appealisfiled pursuant to IC33-26-6-2(b), ahearing will be held as promptly as possibleupon request ofeither

party.

Rule13. Venue

The Tax Court has exclusive statewide jurisdiction over all original tax appeals and jurisdiction conferred by statute over
any other matters. Venue ofall these matters shalllie only in the Tax Court.

Rule14.

Books and Records Kept by the Clerk and Entries

A)

(B

©

(D)
(E)

Pleadings and Papers--Where Filed and Entered. All pleadings, documents, and rulings, including final
judgments and appealable orders, shall be filed electronically through the IEFSunless specifically exempted
from E-Filing by the Tax Court or pursuant to the Supreme Court’s “Order Initiating E-Filing In the Indiana Tax
Court” posted at http://courts.in.gov/efile. The clerkofthe Tax Courtshallkeep them undera consecutivefile
number assigned by the clerkto each case.

Docket Book. The clerkofthe Tax Court shall keep a docket book ofsuch form that the file number ofeach
case or proceeding shall be noted on the folio ofthe docket whereon the first entry ofthe actionis made. All filed
documents, all processissuedand returns made thereon, all appearances, orders, verdicts, judgments,
enforcement proceedings, execution, and returns thereon shall be entered chronologically in the docket on the
folio assigned to the action and shall be marked with its file number and the date offiling. Such entries shall be
briefbut shall show the nature ofeach document filed or writ issued and the bare substance ofeach order or
judgment ofthe Tax Court and of the returns showing execution of process. Each entry shall show the date the
filing, return, or entry was made, including the dateofjudgment or orderwas entered.

Indexes. The clerkunder the direction ofthe Tax Court judge shall keep suitable indexes ofthe docket
maintained by him.

Calendars. There shall be prepared under the direction ofthe Tax Court calendarsofall actions ready for trial.

Order Book. The clerk ofthe Tax Court shall maintain an order bookin such form as the Tax Court may
prescribe or may have prescribed by local or other rule. Every ruling, order, orjudgmentofthe Tax Court should
be entered or filedinsuchbookverbatimfor each day and the Tax Courtjudge shall sign the bookasto such
day's entries. The orderbookmay include such other matters as the Tax Court may direct and shallincludesuch
matters asmay berequiredby local or other rule.


http://courts.in.gov/efile

(F) ReplacingLost Conventionally-Filed Documents.Ifanoriginal pleading or document conventionally
filed with the clerkislost, oris withheld by any person, the Tax Court may authorizea copy thereofto be filed
and used instead ofthe original.

(G) MethodofKeepingRecords. Under the direction ofthe Supreme Court or the Tax Court,the clerkofthe
Tax Court may, notwithstanding the foregoing sections, keep records in any suitable media, including without
limitation, electromagnetic, photographic, electric, electronic, electrostatic,and paper media or combinations
thereof.

Rule 15. Special Judge--Selection

Ifthe judge ofthe Tax Courtis disqualified from hearing a case or isincapableofexercising judicial duties with respect to
a case, the Chief Justice of the State of Indiana shall appoint a special judge to sit in place of the disqualified or absent
judge.

Rule 16. Small Tax Cases

(A) General. This Rule setsforth the special provisions which are to be applied in the Indiana Tax Court to small
tax casesasrequired by IC33-26-5-1. Except as otherwise provided in this Rule, the Indiana Rules for Small
Claims are also applicable to such cases. To the extentnot inconsistenttherewith, the Indiana Tax Court Rules
will apply. The term “small tax case” means a case which involves a claim for refund from the Departmentof
State Revenue that does not exceed $5,000 for any year or an appeal ofa final determination by the Indiana
Board of Tax Review that does not exceed a disputed amount of $45,000in assessed value.

(B) Notice ofClaim.Thenotice ofclaim to be used under Small Claims Rule 2 shall contain:
(1) thename ofthe Tax Court;
(2) thename,address, and telephone number ofclaimant;
(3) adesignationofthe type oftax the claim involves;
(4) astatementofthe taxable period involved;
(5) abriefstatementofthe nature ofthe claim;
(6) astatementofthe amountoftax atissue;and
(7) any additional information which may facilitate proper service or processing ofthe claim.

(C) MannerofService. Forthe purpose ofservice, the noticeofclaim shall also be considered to be the
summons. The notice ofclaim shall be served upon the Attorney General by registered or certified mail, return
receipt requested.

(D) Appearancesfor Governmental Defendant.The Attorney General shall be deemed to haveentered an
appearance for and onbehalfofthe governmental defendant or defendants.

(E) Appearancesby Attorneys. Any attorney that enters an appearance for any party under this rule shall
provide the following:

(1) Certification that the contact information listed on the Indiana Supreme Court Roll of Attorneys for each
attorney is currentand accurate as ofthe date the appearance is filed (Attorneys can review and update
their Roll of Attorneys contact information on the Clerk of Courts Portal;

(2) Acknowledgmentthatall orders, opinions,and noticesin the matter will be sent to the email address(es)
specified by the attorney on the Roll of Attorneys regardless ofthe contact information provided on the
notice ofappearance;and

(3) Acknowledgmentthateach attorney listed on the notice ofappearanceis solely responsiblefor keeping
his/her Roll of Attorneys contact information accurate per Ind. Admis. Disc. R. 2(A).

Rule 17. Judgment

Alljudgments shall be incorporated in written decisions by the Tax Court and the Court shallissue decisions promptly
after taking issues under advisement. Decisions specifically designated “For Publication,” shall be published in the official
reporter and shall be citable. Other cases specifically designated as “Memorandum Decisions” are not published in the
official reporterand shall not be regarded as precedentnor cited before any court exceptfor the purpose of establishing
the defense of res judicata, collateral estoppel, or the law of the case. Within thirty (30) days of the entry of a
Memorandum Decision, a party of other person may make a motion to publish the decisioninthe official reporter. The
motion must specify the reasons why publication is proper. Judgment shall be subjectto review as prescribed by relevant
Indianarules and statutes.



Rule 18. Mediation

(A) Purpose.The purpose ofa mediation ofany matterbefore the Tax Courtis set forthin Rule 2.1 ofthe Indiana
Rules for Alternative Dispute Resolution, which is hereby incorporated by reference.

(B) Mediation Order.Atany time,the Tax Court may onits own motion or upon motion ofany party refer an
original tax appeal to mediation. Any original tax appeal referred to mediation shall be subject to this Rule
unless the parties by agreementelect to be subject to the Indiana Rules for Alternative Dispute Resolution
without regard to this Rule. At alltimes during the courseofany mediation the appeal remains within the
jurisdiction ofthe Tax Court.

(C) CaseSelection/Objection to Mediation Order. After acase hasbeenreferred for mediation, a party may
file an objection within fifteen (15) days afterthe order ofreferral is entered. The party must specify the grounds
for objection. The Tax Court shall promptly consider the objection and any response and d etermine whether the
litigation should then be mediated or not.In this decision, the Tax Courtshall consider the willingness ofthe
parties to mutually resolve their dispute, the ability ofthe parties to participatein the mediation process, the
need for discovery and the extent to which it hasbeen conducted, and any other factors which affect the
potential for fair resolution ofthe dispute through the mediation process. Ifa case is ordered for mediation, the
case shall remain on the court docket and the trial calendar.

(D) Selection ofMediator/Costs of Mediation. Within fifteen (15) daysofan order referringa case to
mediation, or fifteen (15) days ofa decision ofthe Tax Court under Rule 18(C) if a timely objection is filed under
that subsection, the parties may choosea mediator from the pool ofsenior judges who have been certifiedby the
IndianaJudicial Nominating Commission. In the event a mediator is not selected by agreement, the Tax Court
will designate three (3) seniorjudges who have been certified by the Indiana Judicial Nominating Commission
who are willing to mediate cases beforethe Tax Court. Alternately, each side shall strike the name ofone
mediator. The side initiating the lawsuit will strike first. The mediator remaining after t he striking process will
be deemed the selected mediator. The seniorjudge serving as the mediator shall be paid by the Division of State
Court Administration pursuant to Supreme Court Administrative Rule 5. The senior judge serving as the
mediator need not be aregistered mediator as provided in Indiana Rules for Alternative Dispute Resolution,
Rule 2. Mediation shall occurat no cost to the parties.

(E) Mediation Procedure, Rules of Evidence, Discovery, Sanctions, Confidentiality. The mediation
shall be conducted pursuant to the procedures, rules ofevidence, discovery, sanctions,and confidentiality
provisions set forthin Rules 2.7,2.8, 2.9, 2.10,and 2.11 ofthe Indiana Rules for Alternative Dispute Resolution
which are hereby incorporated by reference; provided, however, that the provision of Rule 2.7 (B)(2) requiring
attorneys or representatives ofa party with settlement authority to be present at each mediation shall not apply.

(F) TerminationofMediation. The mediation shall terminate as provided in Rule 2.7(D) ofthe Indiana Rules
for Alternative Dispute Resolution asincorporated by reference in (E) aboveprovided that the Tax Court may, at
any time, upon good causeshown and upon ahearing on the issue, terminate the mediation.

Rule 19. Special Rules

The judge ofthe Tax Court may from time to time make and amend rules governing practicebefore it not inconsistent
with these rules. In all cases not provided for by rule, the Tax Court may regulate its practice in any manner not
inconsistent with these rules. Any special rules shall be furnished to the clerkand to the Office of the Administrator of
State Courts.

Rule 20. Effective Date

These rules shall be effective asofJuly 1, 1986, and they shall govern all proceedings in the Tax Court, whether originally
commencedin the Tax Courtorin another court.

Rule 21. Title
These rules may be known asthe Indiana Tax Court Rules.

Rule 22. Word Limits for Briefs, Memoranda, and Petitions for Rehearing

(A) Word Limits. Exceptas provided in Rule 22(B) no briefs, memoranda, Petitions for Rehearing, orresponses
thereto submitted in the Indiana Tax Court shall exceed 14,000 words (including footnotes), with the exception
of a reply briefwhich shall not exceed 7,000 words (including footnotes). Pages containing table of contents,
table ofauthorities, signatureblock, and affidavits, exhibits, and attachments will not be included in the word
count.

(B) Oversized Submission. A motionrequestingleave to file an oversized submission shall be filed at least fifteen
(15)daysbefore abrief, memorandum, or Petition for Rehearingis due;atleast five (5) daysbeforearesponse
toa motionisdue;and at least three (3) days beforeareplyis due. The motion shall state the total number of
words requested.



(©O) Word Count Certificate. The attorney or unrepresented party must file a word countcertificate. The following

are acceptable word count certifications: “I verify that this documentcontains no more than (applicable limit)
words,” and “I verify that this document contains (actual number) ofwords.” The certification shall appear at
the end of the document before the certificate of service. The attorney orthe unrepresented party certifyinga
word count may rely onthe word count ofthe word processing system used to preparethe document.

Rule 213. Electronic Filing and Electronic Service

(A) Definitions.

(B)

©
(D)

(1) Case Management System (“CMS”). Case Management Sy stem is the sy stem of networked softwareand
hardware used by any Indiana court that may receive,organize, store, retrieve, transmit, and display all
relevant documents in any case before it.

(2) Conventional Filing. Conventional Filing is the physical non-electronic presentation of documentsto a
clerkor court.

(3) Electronic Filing (“E-Filing”). E-Filing is amethod offiling documents with the clerkofany Indiana court
by electronictransmission utilizing the Indiana E-Filing Sy stem. E-Filing does not include transmission by
facsimile or by email.

(4) E-Filing Manager (“EFM”). E-Filing Manager is the centralized entity approved by the Supreme Court that
receives and transmits all E-Filing submissions between E-Filing Service Provider(s) and the appropriate
CMS.

(5) E-Filing Service Provider (“EFSP”). E-Filing Service Provider is the organization and software selected by
a Userand approved by the Supreme Court to receive and transmit all E-Filing submissions between the
User and the Indiana E-Filing Sy stem.

(6) Electronic Service (“E-Service”). E-Service is a method of serving documents by electronic transmission on
any Userina case viathe Indiana E-Filing System.

(7) Indiana E-Filing System (“IEFS”). Indiana E-Filing Sy stem is the system ofnetworked hardware,
software, and service providers approved by the Supreme Court for the filing and servic eofdocuments via
the Internet,into the CMS(s) used by Indiana courts.

(8) Notice ofElectronicFiling (“NEF”). Noticeof Electronic Filing is the notice generated automatically when
a documentis submittedand transmitted through the IEFS, which sets forth the time oftransmission, the
name of the court, User, party, attorney, or administrativeagency transmitting the document, the title of
the document, the type ofdocument,and the name ofthe court, attorney, party, or other person meantto
receive the Notice. The time noted in a NEF will be the time at the location ofthe courtwhere the case is
pending. A NEF will appear immediately on the User’s screen upon submission ofthe document for E-
Filing.

(9) Public Access Terminal. A Public Access Terminal is a publicly accessible computer providedby aclerk or
courtthat allowsa member ofthe public to access the IEFSand public court records.

(10) User Agreement. A User Agreementis an agreementinaform approved by the Division of State Court
Administration that establishes obligationsand responsibilities of the User within the IEFS.

(11) User.Useris a Filing User or Registered User.

(a) Filing User. Filing Usersinclude court and clerk staff, unrepresented litigants, attorneys, or an agent
whom an attorney has expressly designated to make a filing on the attorney’s behalfand who has an
IEFS user ID, password, and limited authority to file documents electronically.

(b) Registered User. A Registered User is a person or entity with auser IDand password assigned by
the IEFS orits designee who is authorized to use the IEFSfor the electronicfiling or service of
documents.

(12) Service Contacts. A Service Contact is a person for whom an email address and other identifying
information hasbeen entered into the IEFSby a Registered User.

(a) Firm Service Contact. A Firm Service Contactis a Service Contactassociatedin the IEFS with an
attorney, organization, or law firm.

(b) Public Service Contact. A Public Service Contactis a Service Contact who islisted on the Public
Service List for purposes of E-Service. A Registered User may add a Service Contact to the Public
Service List only ifauthorized by the Service Contact.

(c) Public Service List. The Public Service List is a directory of Public Service Contacts who are available
for E-Service.

User Agreement Required. Every User must executea User Agreement with one or more EFSPs before that

User may utilize the IEFS.

[Reserved]

ElectronicFiling of Documents.

(1) Unlessotherwise permitted by these rules, all documents submitted for filing in the Tax Court by an
attorney must be filed electronically using the IEFS. The E-Filing ofdocuments shall be controlled by the
case number in the IEFS designated by the User.
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(2) Attorneyswho wishto be exempted from the requirement that they file electronically may file a motion for
electronicfiling exemption. The motion must be filed in each pending caseto which these rules are
applicable. The motion will be granted only upon a showing ofgood cause.

Proof of Filing. Users should print or otherwise saveeach NEF as proofofE-Filing. Confirmation of E-Filing

may also be made by referring to the Chronological Case Summary ofthe Tax Court’s CMS.

Conventionally Filed Documents. Conventionally filed documents must be entered intothe CMS by the

Clerk ofthe Tax Court. Ifthe original documents cannot be converted into alegible electronic document, then

the originals must be placedinto the casefile and that action must be noted in the Chronological Case

Summary. The filer must also conventionally serve these documents in accordance with all applicable Tax Court

Rules and file a certificateofservice.

Service of Pleading and Other Papers:

(1) Service on Public Service Contact. Registered Users must serve all documentsin a case upon every other
party who is a Public Service Contact through E-Service using the IEFS. E-Servicehas the same legal effect
as service ofan original paperdocument. E-Service ofa document through the IEFSis deemed complete
upon transmission, as confirmed by the NEF associated with the document. Exempt parties must serveall
documentsinacase as provided by all applicable Tax Court Rules.

(2) ServiceonOthers. Serviceofdocuments on attorneys ofrecordwho are not Registered Usersor on
unrepresented parties who are not Public Service Contacts must be as provided by all applicable Tax Court
Rules.

Format Requirements.

(1) Documentsfiled electronically must conform with Tax Court Rule 22 and the requirements ofthe IEFS.

(2) Alldocuments must be submitted in the manner requiredby the EFSP. The IEFS may be accessed via any
Internet connection available to the Registered User and at Public Access Terminalslocated in the office of
the Tax Court Clerkor the office ofa county clerk.

Signature.

(1) Alldocuments electronically filed that require a signature mustinclude a person’s signature using one of
the following methods:

(a) a graphic image ofa handwritten signature, including an actual signature on ascanned document; or
(b) the indicator“/s/” followed by the person’s name.

(2) Adocumentthatissigned and E-Filed is subject to the terms and provisions ofeither Trial Rule 11(A) or
Appellate Rule 23(E), as applicable. A Registered User may include the Signatureofother attorneysin
documents E-Filed with the Court butin doing so represents to the Tax Court that any such Signature is
authorized.

Time and Effect. Subjectto payment ofall applicable fees, a document is considered E-Filed on the date and

time reflectedinthe NEF associated with the document. E-Filing must be completed before midnightto be

considered filed that day, and compliance with filing deadlines is determined in accordance with the time zone
in Indianapolis, the location ofthe Tax Court. E-Filing under these rules shall be available 24 hours a day,
except for times ofrequired maintenance.

Official Court Record. The electronic version ofa document filed with or generated by the Tax Courtunder

thisruleis an official court record.

[Reserved]

[Reserved]

Inability to E-File.

(1) IEFS Failures.

(a) The rights ofthe parties shall not be affected by an IEFSfailure.

(b) When E-Filing is prevented by an IEFSfailure, a User or party may revert to conventional filing.

(c) With the exception ofdeadlines that by law cannot be extended, when E-Filing is prevented by an
IEFS failure, the time allowed for the filing ofany document otherwise due at the time ofthe IEFS
failure must be extended by one day for each day on which such failureoccurs, unless otherwise ordered
by the Tax Court.

(d) Upon motion and a showing of an IEFS failure, the Tax Court must enter an order permitting the
documentto be considered timely filed and may modify responsive deadlines accordingly.

(2) Other Failures Not Caused by the User Who Was Adversely Affected. When E-Filing is prevented by any
other circumstancenot caused by the User who was adversely affected, the User may bring such
circumstances to the attention ofthe Tax Court and requestreliefas provided in eitherTrial Rule 6(B) or
AppellateRule 35, as applicable, or the User may revert to conventional filing.

Appearance Form in E-Filed Cases. In all E-Filed cases, the parties shall file anotice ofappearance that

includes all ofthe information set forth in the sample notice ofappearance form found at the end ofthe Tax

Court Rules. A notice ofappearance filed by an attorney shall also contain:

(1) Certification that the contact information listed on the Indiana Supreme Court Roll of Attorneys for each
attorney is currentand accurate as ofthe date the appearance is filed;
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(2) Acknowledgment that all orders, opinions, and notices in the matter will be sent to the attorney at the

email address(es) onthe Roll of Attorneys regardless of other contact information supplied by the attorney;
and

(3) Acknowledgmentthat each attorney listed on the appearanceis solely responsible for keeping his/her Roll
of Attorneys contact information accurate per Ind. Admis. Disc. R. 2(A).
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INTHE

INDIANA TAXCOURT
CASE No.
)
)
Petitioner, )
)
V. )
)
)
)
Respondent. )
NOTICE OF APPEARANCE

[Party /amicus name], [by counsel/pro se], serves notice of the following [change in] information for purposes of this
[appeal/review]:

1. [Ifthis notice is filed by the party initiating the appeal or review, the first rhetorical paragraph must designate the t ype
of tax thatisthe subject ofthisappeal. Ifareview of property tax is sought, specify whether personal property taxes or real
property taxes are the subject. Alsospecify the issue concerned in the appeal, i.e. whetherthe appeal is concerned with an
assessed value or other issue. ]

2. [The nextrhetorical paragraph must state the relationship ofthe filing party to the appeal or review;i.e., whether the

filing party is the petitioner, respondent, an entity seeking amicus curiae status, or a party not participatinginthe appeal
but seeking to be placed on the service and noticelist, etc. Note that any party seeking amicus curiae status mustindicate

whether amicus curiae status has been previously sought and either granted or refused in connection with this
proceeding.]

3.[The nextrhetorical paragraph must state the date ofthe final determination by the administrativeagency involved. The
character ofthe determination should also be stated. Forexample: “This cause isan appeal from a final determination
entered by the [agency] onJanuary 2,1995. 7]

4. [As applicable, the name, address, attorney number, telephone number, FAX number, and email of the attorney
representing the party filing the appearance form. Notethat the contact information recorded with the Supreme Court on
its Roll of Attorneys will be the information used for service from the Clerk’s office ofany orders or opinionsissued by the
Tax Court. Attorneys are remindedoftheir ongoing obligation to update the Supreme Court’s Roll of Attorneys of any
changesinappearance information.]

5.[Reserved.]

6. [As applicable, the name, address, telephone number, and email address of the unrepresented litigant filing the
appearance form.]

7.[Asapplicable (i.e.ifan appeal from a probate or trial court), or ifnot previously provided by another party: the name of
the lower tribunal from which the appeal or review is sought, the lower cause number, and the name ofthe presiding judge
oragency.]

8. [Asapplicable, and ifnot provided by another party: the name, address, and telephone number of the court reporter
responsible for the preparation ofthe transcript.]

Signature

Attorney or unrepresented litigant's name, address and telephoneinformation, email address, attorney number, party
represented

CERTIFICATE OF SERVICE

[The name ofeach party served with this form should be identified, along with the date and method of service, and the
name and signature ofthe person responsiblefor initiating service.]
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INTHE

INDIANA TAXCOURT
CASE No.
)
)
Petitioner, )
)
V. )
)
)
)
Respondent )

PETITIONFOR ORIGINAL TAXAPPEAL
OF A FINAL DETERMINATION OF
[THEINDIANABOARD OF TAXREVIEWOR
THE DEPART MENT OF LOCAL GOVERNMENT FINANCE]

[Name of Petitioner(s)], [by counsel or pro sel, (“Petitioner(s)”) bring(s) this Original Tax Appeal against
Respondent, [Name of Respondent], requesting judicial review of a final determination of the [Indiana Board of Tax
Review (“Board”) or the DepartmentofLocal Government Finance (“Dep artment”)] and in support alleges as follows:

[

a ~r W N

10.

State the name and mailing address of Petitioner(s).

State the name and mailing address ofthe Respondent(s).

Attach a copy ofthe Final Determination from the issuing agency (the Board ofthe Departme nt).
Summarize the issue(s) and conclusion(s) included in the Final Determination.

List the statute under which Petitioner is entitled to judicial review and the specific facts that meet the
requirements ofthe statute listed.

State that the Petition for Original Tax Appeal is timely filed according to the applicable statutes and procedural
rules.

State that a written notice ofappeal has been filed with the Board if the appealis from a final determination of
the Board.

State that the Petitioner has requested the certified agency record from the Board or Department and that
Petitioner shall file it with the Indiana Tax Court within thirty (30) days after Petitioner receives notification
thatit is prepared from the Board or Department according to Tax CourtRule 3(E).

Name the persons on whom Petitioner shall serve a copy ofthe Petition as required by the appropriate statuteor
procedural rule.

State specific facts that demonstrate that Petitioner hasbeen prejudiced by one or more ofthe grounds described
inIC33-26-6-6.

WHEREFORE, Petitioner prays for judicial review ofthe Final Determination ofthe [Board or Department], for the
Courtto vacate and set aside the Final Determination, for the Court to remand this case for redetermination in accordance
withits Order, and for all other just and properrelief[and further reciteany additional or differentrelief, specifying t he
type and extent ofreliefrequested].

/s/
Attorney's/Pro Se Litigant’s Name,
Addressand

Indiana Attorney Number

13



